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FRONTLINE SECURITIES LIMITED

DOCUMENT PRESERVATION POLICY

1. Preamble

The Board of Directors (the "Board") of Frontline Secrri:les Limlted (the
"Company" or "FSL") has adopted this policy (the "Policy") wtth respect
to the preservation and destruction of documents and other records of the
Company, both in hard copy and in e ectronlc form (hereinaFter referred to
as "Documents"). The Policy shall be applicable to the Company.

Policy and Purpose

This Policy is framed u, p"l- ih" requirement of RegUlation 9 ot the
Securities and Exchange Board of India (Listing Ob igations and Disclosure
Requirements) Regulations, 2015 notified on 2'c September 2015 and
effective from 1'r December 2015.

CA 2013 and other applicable aws requires the Conrp rny to maintain
certain types of corporate records, usually for a specif ed l)eriod cf time or
permanently. Purposes of the Policy is to establlsh a policy on (a)
preservation, retention and maintenance of Documents nitcessary for lhe
proper functioning of the Company and to ensure legal compliances and (b)
destruction of documents which no lonqer need to be retaired.

Definitions

(a) "Board" means Board of Directors of the Company'.

(b) 'CA 2013" means the Companies Act 2013 as anren'cd From llme to
time.

(c) "Company" shall mean Frontline Securities Limited

(d) "Document" Documents shal mean al papers, recorcls, files, books,
tapes, CDs, DVDs, electronic storage devices etc., and the like as
required lo be maintalned under any law or regulal on for the time
being in force.

(e) "Electronic Form" means any contemporaneous electronic device
such as computer/ laptop, cornpact disc, lloppy c1isc, space on
electronic cioud, or any other form of storage and :etrieva device,
considered feasibie, whether the same is in possess on or contro of
the Company or otherwise the Company has contro o'./er access to il.

(f) "Maintenance" means keeping documents, either physica ly or in
electronic Form.
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(g) "Preservation,, means to keep documents in qoi:ii orcler ancl toprevent from being altered, damaged or. J"litu".t
(h) 

- 
"Regulations,,means Securities and Exchanqe Bo.rrciObl;gatiorsand Djsctoslre.peoui.e-ents, nJg"1 st2' 'septembe- 2015 and e,recl,ve,.om 

't 
OJ.1 r b- 2t

Preservation of Documents

CA 2013, the Regulations and other applicable lar,vs recluirr:s the Companyto maintain certain types of Documents ;; ";;;r"."r.r basis or for aspecific period of time orher than *," oo.u r *ti"\n/ hrch are regar y requireto be preserved, there are many other Oo.urn"nii r..rhtcir a,. also importantto the busjness and conduct ol the Company. if-l".ifor", art the Documcnrsof the Company must be preserved, retained and maint.rint.,d as to lows:
All the Documents listed in ,schedule A, to this polic; si :il be 

'r-cserved
permanently and Aii the. DocLtments lisled in .i.ltoci,,,u B, shall t_.epreserved temporary (All the Documents prescrved-fc .,r , ,:iiocl ol not .ssthan eight years after completion of tf,e ,-j"ir"Li irl,n..,.,ti r j or crlatior rfthe Document whichever is earlier).

3o".0urn"",r 
may be preserved either in electronic mrclc rnd/or physical

Custody of the Documents

Subject to the Applicable Law, the cuslody,of the DocLrments sha I be r,vith
l"*9:T?-iu Secrerary / Authorised p"r*n oi i,,Jiao..r_,0 rfy. rn case theLompany Secretary or Authorisecl person tenJe.:; rL:, j gnatioI or istransferred from one Jocation of the CompanU",o*'uno,n,, location, suchPerson shatl hand over a' the retevana-;JJ,"1";;.:'l.ck r.d k-oy, acccssco,ntrol or password, or Company Disc, other stora!re revices or suchother Documents and devices in f-li, 'po*"lrion"ti 

onu otn", pcrson.sauthorised by rhe Board of Direcrors ,;;;;-i;;; nol cy. rle Bo.rrd nrayaLrthorise such other peTSon as t rnay deemed lit ua tf-l.. Ar tcrisecl perscr.

Destruction of Documents

cf I nd t.: (Listing
) 015 nctifiecl cn
ii;.

4.

5.

6.

7.

The docu ments
destroyed rn the

Amendment

Notwithstanding
power to am end

after the retention period may be desiru, f,i Disposed olflmanneT as prescribed under anncxure -l

anything contained in this po/icy tire Ira].,1 shall have tirethis PoliCy 6r 6r7 l,mC.



SCHEDULE A

DOCUMENTS WHICH SHALL BE PERMANENTLY :JRESERVED

Permanent Preservation

Companies Act, 20 13

The Memorandum of Association and Artic es of Associ.ltion ol the company
Reg iste r of members
Reg iste r of cha rg es
Reg ister of Duplicate Certificate
Register of Contract and arrangement in which directors are Interested
Books and Documents relating to the issue of share certificatrs, inc uding the
blank forms of share certificates (For minimum 30 Years)
lY inutes of Board N'leeting
Minutes of General meeting

SCHEDULE B

DOCUMENTS WHICH SHALL BE TEMPARORY PiIESERVED

Companies Act.2013:

. Copies of all annual returns prepared under Section 92 of '.he
Companies Act, 2013 and copies of a I certificates
and Docurnents required to be annexed thereto (8 yt:itTs i'Tom date of
filin g with the Registrar)
All notices pertaining to disclosure of interest of direct,rrs
All certificates surrendered to a company (3 years lrom d.tIc of sr,trrender)
Instrument creating a charge or modlfication, If any, (8 ycars from date
of satisfacUon of charge)
Books of Account together with the Voucher re evant to ar'ry entry n such
books of Account (not less than B years)

l



ANNEXURE - I

Format of Destruction of Documents after contpletton , !...tentiorlPeriod
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